Insurance, Health & Wellness

Health Insurance is provided through Community Care to full-time employees after one month's employment and to part-time employees after six month's employment. Employees may choose the Community Care HMO (Health Maintenance Organization) Plan or the Community Care Life and Health PPO (Preferred Provider Organization) Plan. Out-of-pocket expenses and providers form the principal differences between the two plans. A summary plan comparison chart is available and full plan descriptions for both plans can be picked up in the Human Resources department. Current payroll deductions are as follows:

	Current payroll deductions for HMO.

	 
	Total Premium
	% FT
Employee Pays
	Employee
Pays 
FT
	Employee Pays 
30 hr
	Employee Pays 
20 hr

	Employee Only
	$330.70 
	12%
	 $39.68 
	 $112.44 
	 $185.19 

	Employee + 1
	$663.57 
	30%
	 $199.07 
	 $315.20 
	 $431.32 

	Employee + Family
	$995.36
	40%
	 $398.14 
	 $547.45 
	 $696.75 


	Current payroll deductions for PPO. 

	 
	Total Premium
	% FT
Employee Pays
	Employee
Pays 
FT
	Employee Pays 
30 hr
	Employee Pays 
20 hr

	Employee Only
	 $339.17 
	12%
	 $40.70 
	 $115.32 
	 $189.94 

	Employee + 1
	 $680.58 
	30%
	 $204.17 
	 $323.28 
	 $442.38 

	Employee + Family
	 $1,020.87 
	40%
	 $408.35 
	 $561.48 
	 $714.61 


Insurance Premium Pre-tax Deduction Benefit — Employees may elect to have their medical and dental insurance premiums deducted from their paycheck as a pre-tax benefit. For more information on the benefit see the Voluntary Pre-Tax Benefit Account Enrollment Form.

Prescription Benefits — Members can check their formulary guide to determine the copayment level for many prescription drugs. 

Vision Care Benefits – members of Community Care’s HMO plan get one annual eye exam free and 10-15% off prescription wear at participating optometrists. Community Care’s PPO plan doesn’t offer any vision care benefits but Delta Dental Insurance provides an EyeMed Vision Care Discount program at selected optometrists. 

Term Life Insurance is provided through Hartford Group Insurance Companies to all employees who work 20 hours or more per week. Based upon salary, each employee is insured for approximately one-half the annual income.

Dental Insurance is provided through the Delta Insurance Company. Dependent coverage is also available.

	Current payroll deductions for dental PPO option.

	 
	Total Premium
	Library Pays
	Employee Pays

	Employee Only
	$22.16 
	$12.85 
	$9.31 

	Employee + Family
	$71.03 
	$32.67 
	$38.36 


	Current payroll deductions for dental Premier option.

	 
	Total Premium
	Library Pays
	Employee Pays

	Employee Only
	$32.79 
	$16.72 
	$16.07 

	Employee + Family
	$105.16 
	$42.06 
	$63.10 


Instructions to access the website to get personal eligiblity/claims information.

Long Term Disability Insurance (LTD) with Hartford Group Insurance Companies is provided to all employees who work at least 30 hours per week after one full month of employment. This insurance is a form of income protection, providing a monthly benefit of 50% of monthly salary if the employee is totally disabled due to an injury or illness. There is a 180 day waiting period before benefits are paid. Employees may buy a 60% benefit and a shorter waiting period.
More information about plans & costs | Long Term Disability Enrollment
Chubb Accidental Death and Dismemberment Insurance provides 24-hour, year-round protection for accidents causing death or dismemberment. Employees may elect coverage for themselves only or for their families. The principal amount can be $10,000 to $300,000 and the cost is based upon the amount selected. Although the Library does not contribute to the cost of this insurance program, payroll deductions may be authorized. Brochures and more information are a vailable from Human Resources.

Worker's Compensation Insurance protects all TCCL employees from expenses for work-related injuries. The Worker's Compensation Statutes of the State of Oklahoma provide for payments for lost time, medical expenses and disability to employees who are injured on the job. All work related injuries must be reported to the Business Office immediately. 

· Fact Sheet 

· Form 

· Medical Providers for Workers Compensation 

Employee Assistance Program (EAP) is available to all employees and household members through Segue Employee Assistance Program. The EAP offers assessment, short-term counseling and/or referral in many areas including relationshipand family concerns, stress management, substance abuse, anxiety or depression, grief and loss. Appointments are made by phoning 1-888-529-1156.

Fitness Facilities — Discount memberships are available to employees at all branches of the YMCA of Greater Tulsa and with the First United Methodist Church's Family & Youth Center downtown at 11th & Main. Payroll deduction is available for membership fees. Contact Gary Cathey, 596-7984, in Human Resources for more information.

Holidays & Leave

Annual Leave is granted upon completion of 12 months of continuous employment.

	Days of annual leave based on number of years of employment. 

	Years of employment
	Days of annual leave

	1 to 4
	10

	5 to 9
	15

	10 plus
	20


Holidays — The Library observes 10 holidays when all libraries are closed. Arrangements are made individually for the employee's Floating Holiday which is granted on a calendar year basis. Holidays observed.

Sick Leave with pay is granted to all full-time and part-time employees working on a regular schedule. The days accrue at the rate of one (1) per month. Unused sick leave may be accumulated up to 120 working days and carried indefinitely. Staff members are encouraged to accumulate sick leave to be used in times of severe illnesses or accidents.

When an employee has accumulated the maximum 120 days sick leave, a provision is made whereby the employee is allowed 1 additional vacation day for each 2 days sick leave not used in a year's time.

Personal Leave — a maximum of two (2) days per calendar year of the twelve (12) annually-accrued sick leave days may be used as "personal business" days when approved in advance by the supervisor. An employee must have been employed a minimum of 12 months before using a personal business day. Such days may not be used to extend vacations but are intended for such things as meeting with an attorney, going to court or closing on a house.

Overtime or Compensatory Time — ALL overtime (time in excess of the regularly scheduled work week) MUST be approved in advance by the appropriate supervisor - Associate Director, Managing Librarian for Branch Services, Managing Librarian for Central Library, or Human Resources Director.

Persons working more than their regular schedule shall be compensated as follows:

· Overtime for Sunday work will be paid at the rate of time-and-one-half the hourly rate for those choosing that method of compensation. 

· For those choosing to take time off for working on Sunday, the rate for this compensatory time will be 8 hours. 

· Full-time employees who work in excess of 40 hours per week may take compensatory time in accordance with the policy on leaves (Chapter 10, Policy Manual). Compensatory time will be granted to non-exempt employees on a time-and-one-half basis except in the case of Sundays. Exempt employees will be granted compensatory time at a straight-time rate except in the case of Sundays. 

· Compensatory time accrual MUST be approved in advance by an appropriate supervisor. It shall be taken at a time mutually convenient for the employee and the Library, within a month after it is earned, if possible. No compensatory time may be carried more than one year. No employee may accrue compensatory time in excess of 40 hours. 

Retirement

Retirement — All full-time employees who have been employed for one month are required to join the Municipal Employees Retirement Plan. (City of Tulsa employees make up the largest part of this group.) Employees contribute 4% of monthly salary to the retirement fund by payroll deduction. The Library deposits 6.3% of covered payroll to the fund. 

· Figure Your Benefit 

· Retirement Plan Description 

Tax-deferred compensation plan is available to employees through Nationwide Retirement Solutions. This plan provides for the deferral of a specified amount of before-tax dollars each month. These deferred dollars are invested in a plan selected by the employee. The deferred amounts plus all earnings will be paid to the employee at a later date, usually at retirement. Although this is not an expense to the Library, it provides a valuable benefit to those who wish to reduce their tax liability and plan for the future. More information is available in the Business Office, by phone (1-877-677-3678) or visit the website www.nrsretire.com. Our representative is Darin Hall, (918) 259-1260.

Retirement Gifts for Tulsa City-County Library Employees
Tulsa City-County Library appreciates your years of service to our libraries and the community.  You are a valuable asset to TCCL.  The Library Commissioners and CEO, Linda Saferite would like to honor you.  You may select a retirement gift from the list below.  You select what gift fits best for you and how you wish to celebrate your years of service. Some of us like tangible items; others enjoy a fine meal, a gift to a benefitting charity, or something practical.  You decide what is best for you.  You may also opt for a retirement party and to be acknowledged at the monthly Commission meeting.  You will need to communicate your wishes with your supervisor and Human Resources in order that we may prepare for that special send off!

· The traditional clock with engraving of your name & years of service 

· $100 donation to the library in your name toward your designated service or purpose 

· $100 Quick Trip Gas Card 

· A pen and pencil set engraved with your name & years of service 

· $100 gift certificate for American Airlines or Southwest Airlines 

· $100 gift certificate to your favorite restaurant 

· $100 Treasury Note 

Education

Training and Professional Development
TCCL is committed to providing every employee with the best training and plenty of opportunity for personal and professional growth. The Library Leadership Team promotes life-long learning by expecting employees to attend classes and training regularly in five different training categories: customer service, professional development, technology, reference/reader's advisory and health & wellness. Our internal Continuing Education program sponsors over 60 individual classes every year over a wide variety of topics and skill levels. Funds are also made available for employees to attend external training evens such as professional conferences and seminars. For more information on the TCCL Training & Development Program, check out the Continuing Education pages on the Intranet. 

Scholarships are awarded to TCCL staff by the Tulsa Friends of the Library and TCCLtwice a year - for the fall, spring and summer semesters. This educational fund is provided to enable staff members to improve their job skills or to work toward a college degree. Application forms, available from the TCCL Intranet require information concerning the applicant, the course of study planned, the cost involved, and other information helpful in making a decision. Applications are submitted to the Scholarship Committee through Human Resources. Decisions are made by the Scholarship Committee.
More information about the Education Assistance Program.

Financial & Parking

Banking — Direct Deposit of paychecks is available for all employees. Pay is sent directly to the bank of the employee's choice monthly. An "advice of deposit" slip is sent to the employee with all the normal pay information.

Credit Union services are available to employees through the Tulsa Municipal Employees Federal Credit Union, located at 1120 West 17 Street. Direct Deposit and/or payroll deductions may be authorized for savings, loans, and checking accounts. Dividends on savings accounts of $50.00 or more are paid quarterly. Enrollment cards and further information is available in Human Resources.

Dependent Care Reimbursement Plan — Eligible employees may receive reimbursement for dependent care expenses that are excludable from the participants' gross income. Full details are available in Human Resources.

Parking for Central Library employees is available in a Civic Center parking facility. Parkade spaces are available for $10/month for full-time employees and $5/month for part-time.
